
DISPOSE OF PRESENT ACCUMULATION; 
NO FURTHER ACCUMULATION ANTICIPATED RECORD WILL CONTINUE TO ACCUMULATE. 
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1.J970- to date 
What i s  the  i ch  t h i s  record se r i e s  i s  created? 

The Youth Services Unit, headed by the Assistant Diredtor of Social Services, is 
respMsible for the administration and superVisicm of progrms in the State for 
Youths.  Included are (1) the adminismtian of detention centers for juveniles 
(Youth centers Administratian); (2 )  the supervision of pretrial,trial, post-trial, 
pmdetehtim and past-detention services to juveniles in the State (Court SSrvice 
Administration). :I 
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13. Is t h i s  t he  Record Copy of t h e  se r i e s?  

1 
14.  Is there  a duplication of t h i s  s e r i e s  i n  another o f f i ce  o r  agency? 

'r?' I ~p-ial duplication in %r locations i .  

15. Is the  information contained i n  t h i s  s e r i e s  ever summarized or  iublished? 
Attach copy of summary or s publication. 

16. Does the  se r i e s  contain c l a s s i f i e d  infom.ation requir ing security 'hanbiing? . .  .: a] [ ] 

17. Does the  s e r i e s  i n i . t i a t e ,  amend or terminate agency po l i c i e s  and p s c ~ i d u r e s ?  

T! : - x , x  : ,  . .  Juvenile burt cdde .and Children a d  Y&th A c t  . ,  

~ I l  8x1 

18. Could the function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? kxl [ I  

19. Is the  s e r i e s  ( o r  major portion of it) regular ly  microfilmed? I f  yes ,  why? [ I  w 
20. Does the  record se r i e s  brovide data as  input t o  an EDP f i l e ?  [ I  kxl 

. .  F , , ~  > . ~ ~. . ~ .  . . .  

21. Does the  'record s e r i e s  contain document'ation produced as EDP pr in tout?  : [ I  kxl 
22. Has the  Federal Government issued ins t ruc t ions  governing the  retention/dispo- . [ 3 
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23. Will there  b e  &-,seed f o r  these' records 10,' 1 5  years from now? I f  yes,  what-? ' [ 3 m] 
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24.  REQUIRE'$NTS.. 'The' foiiowing' requires t i e '  f i l e s  t o  be k e p t  ' < b  .' ' years:' . .  
, . . . '  

a. [ ]STATE b. [ ]STATUTE OF c .  [ ]AUDIT d .  [ ]FEDERAL e .  [AADMINISTMTIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALllE 

( C i t e  L m ,  S t a t u t e ,  or  o ther  reason f o r  the re t en t ion  requirement) 

--.__ I 

25. AGENCY RECOMbENDATIONS. This agency recommends tha t  the  f i l e  s e r i e s  be cut of f  a t  the end 
of each - [  ]CALENDAR YEAR -[  ]FISCAL YEAR - [JOTHER , then  : 

[ 1 Hold i n  the  current f i l e s  area ' ', month(s)/ yea r ( s ) :  
[ 1 Transfer t o  [ 1 S ta t e  Records Center [ 1 Local Holding Area; hold year(s):  
[ ] Destray. 
[ ] Transfer to"Sta6e &?h~ives .for permanent retention.- ". 
[ 1 Destroy immediately a f t e r  cut-off. 
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'. - When a case- becomes i n a c t i v a  p lace '  a l l ~ . p a p e r s  i n  t h e  i n a c t i v e .  f i l e ;  
then  c u t  o f f  t h e  i n a c t i v e  f i l e  a t  t h e  end. of each ca l enda r  ygar;  
t hen  hold i n  c u r r e n t  f i l e s  area 1 yea r ;  t hen  t r a n s f e r  t o  State'.&- 
co rds  Center ,  hold 3 years; then  destroy, &t t h a t  1 random cubic foor  . :  ~ - 

w i l l b e  r e t i r e d  t o  State ALchives .~. for each year endine in 'O and 5 prior t o  
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